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BOSNIA AND HERZEGOVINA
MINISTRY OF FINANSE
AND TREASURY

Ha ocHoBy unana 8. ctaB (2), a y Be3u ¢ uianom 16. ctaB (2) 3akoHa o paay y uHcTuTynujama bocHe n
Xepuerosune (,,Ciny:x0enu riacuuk buX®, 6p. 26/04, 7/05, 48/05, 60/10, 32/13, 93/17, 59/22 88/23 u
59/2025 - omnyka YC), unana 6. IIpaBunnuka o pagy MunucrapcTBa GpuHaHcHja u Tpe3opa bocHe u
Xepuerosune, 0p. 04-02-3-7422-1/12 on 12. 9. 2012. ronune, 04/1-02-2-11227-1/17 on 19. 12. 2017.
rogune, 04/1-02-3-531-1/18 ox 10. 1. 2018. rogune n 04/1-02-3-7335-1/19 ox 16. 9. 2019. roaune,
ynana 39. [IpaBunHuKa 0 yHyTpalmoj opranusanuju Munucrapcrtsa ¢puHaHcuja U Tpesopa bocue u
Xepueroune, op. 01-02-3-1206-1/18 ox 29. 1. 2018. ronune, 01-02-3-8679-9/18 ox 26. 9. 2018. rogune
n 03-02-3-2515-7/23 ox 1. 6. 2023. rogune u OuryKe 0 moTpedu mpujemMa 3armocieHiKa y paJHi OJHOC
Ha Heonpeheno Bpujeme y MunuctaperBo (unancuja u tpesopa bocue u Xepuerosune 6poj: 04-34-1-
4951-1/26 ox 8. 9. 2026. roaune, pacnucyje ce

JABHMU OTI'JTAC
3A ITIPUJEM 3AIIOCJIEHUKA Y PAJJTHU OJHOC HA HEOAPEBEHO BPUJEME

1 - Ha3uB pajaHor mjecra

1/01 Pedepent 3a mociose enexktpoHcke mucapHuiie y Oxcjexy 3a nucaphuiy u apxuy Cekropa 3a
IpaBHE, KaJ[POBCKE, OMINTE U PUHAHCH]CKE TIOCTIOBe — | (jeaH) u3BpIIUIIaLL,

1/02 Pedepenr 3a nocnose Om1arajue y Ojcjexy 3a MHaHCHjCKO-padyyHOBOACTBEeHe mocioBe CexTopa 3a
IpaBHE, KaJIpOBCKE, OMILTE U (MHAHCH]CKE MOCI0BE — | (jeaaH) u3BpLIniIall U

1/03 Pedepent 3a yHOCc mojaraka W oOpany miata y Ojcjeky 3a LEHTpaln30BaHH OOpauyH IuiaTa
CexTopa 3a Tpe30pCKOo MociioBame — 1 (je1an) u3BpIInall.

2 - Onuc nocJioBa

1/01 — PedepeHT 3a mocioBe eJeKTPOHCKe mucapHuue: PedepeHT 3a mMOCIOBE e€NEKTPOHCKE
MMCapHUIIE HEMOCPEAHO MpuMa momTy ynyheny MUHHCTapCTBY M HACTIOBJHEHY Ha MME 3alOCIEeHUKA
MunucTapcTBa. YKOJIHUKO aKT KOjU CTpaHKa HETIOCPEIHO Tpe/iaje Caap U HeKH GOPMaTHA HEI0CTATaK
yImo3opaBa CTpaHKy Ha TO W o0jallkaBa Kako Ja Ta OTKIOHM. M31aje mOTBpAy O mpHjeMy MOJHEcKa
YKOJIMKO CTpaHKa To Tpaxku. CkeHHpa yJaa3He akTe U Mpocibel)yje uX 0coOM OBIIALITEHO] 3a TIPETJeaamke
U CUTHUpame momre. [Iprma mommibKe Koje ce OJHOCE Ha paclucaHa HaJaMeTama U orjiace, BOJU
€BUJICHIIN]Y O BbHMa U JIOCTaBJba MX CEKPETapy KOMHUCH]E. 3aBOIM CUTHUPAHE aKTe y EJICKTPOHCKE KIbUTE
eBucHIINje (OCHOBHE M MOMONHE), yhIake eBUCHTHPAHE aKTe Y OMOT 3a MpeIMeTe, UCIUCYje MOTpeOHe
MOJaTKe Ha HACJIOBHO] CTPAHUIIM OMOTA, YIHCY]e MPUIIOTe KOjU Ce Hajla3e y OMOTY Ha MPBOj YHYTaAPHO]
cTpanuid. JlocTaBjba €BHUIEHTHPAHE aKTe MYTEM ENEeKTPOHCKE WHTEpPHE IOCTaBHE KIbUTE Y paj
JpKaBHUM CITY>)KOCHHUIIMMA WIJTH 3aITOCIICHUIINMA U JOCTaBJha PayyHe, HAIOTe U alUTMKAIHje 3a Tuiahame
MIPEeKO MOMONHUX KEbUTa €BUJICHIIN]E HAIEKHUM TeMEJbHUM OpTaHM3allf]CKUM jenuHunama. Passoau y
SJIICKTPOHCKOM JIj€JIOBOJTHUKY 3aBpIIICHE TMPEMETe U aKkTe. Bprm nperpary eneKTpOHCKH TMOXPambeHUX
mpeaMeTa U akaTa Ha OCHOBY 3aXTjeBa JIP)KaBHHUX CIY)KOCHHKA, 3alOCIICHHKA U CTpaHaKa Te JOCTaBJba
TpaxkeHe wuHpopmanuje. [lyreM eneKTpOHCKE TOIITe J0CTaB/ha JAPXKABHUM CIY)KOCHUIIMMA WA
3aloCJICHUIIMMa CKeHHMpaHe akTe Ha HUXOB 3axTjeB. O0aBiba W Jpyre IMOCIOBE KOje MYy OJpelnu
pykoBoamian Ogcjeka. 3a cBoj paa oarosapa medy Oxacjexa KoMe MOAHOCH U3BJEITa] O Pasy.
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1/02 — Pedepent 3a nmocjioBe 6Jarajue; ObGaBiba MOCIOBE MpHUMarka M KOHTpOJIE 00padyHa MyTHUX
Hasiora, u3palyyje OnarajHuuka n3Bjentha riaaBHe U MOMOhHUX OarajHM 3a CBE KOPUCHHUKE KOjU c€ BOJIE
y cKi10ny MUHUCTApCTBA, BPIIH KOHTPOIY OCHOBAHOCTH APYTMX CUTHUX TPOIIKOBA KOJU CE PEalTU3UpPajy
MyTeM EeJEeKTPOHCKe OjarajHe, BPIIM pavyyHCKY KOHTpoiy ¥ yHoc y MCOVY cucreM myTHHX HaoOra,
aKOHTallMja U CBUX padyHa KOju ce ucIutahyjy nmpeko enekTpoHcKe OjarajHe, BOU KiBUTY ,,EBHIeHIIM]a
M3JaHUX MyTHUX Hajora®, mpumpemMa oarosapajyhe nndopmaiiyje 1 MjeceqHe rperie/e TPOIIKOBa, 1Mo
noTpeOr YHOCH MOJATKE Y MOAyIMMa MH(OPMAIM]CKOr crcTeMa (pHHAHIM]CKOT yipaBibama (MCDY
CHCTEM), OJITOBapa 3a YyBambe U JTUCTPUOYIIH]Y (PUHAHIIN]jCKO-PAauyyHOBOICTBCHE IOKYMEHTAIIH]E KOja Ce
OJTHOCH Ha HCIUIATe IyTEeM eJIEKTPOHCKe OnarajHe, o0aBjba W JPYyre IOCIOBE KOje MYy OApEaH
pykoBommian Ozcjeka. 3a cBoj paja oarosapa medy Opcjexa, KoMe MOJHOCH U3BJEIITa] O Pay.

1/03 — Pedepent 3a yHoc momaraka m odpaay miaara: O0aBjba IOCIOBE MpUjeMa U KOHTPOJIC
JIOKyMEHTAIM]e KOjy OyIIETCKH KOPUCHUIIN JOCTaBJbajy Y3 Hajore 3a o0padyH U UCILIATy Iuiata, 00aBsba
MOCJIOBE YHOCA TOJaTaka W MPOBOJM MOCTYIKE oOpadyHa IJiara mpeMa mnpoueaypama aehuHupaHnum
AIUTUKaTUBHUM CO(TBEPCKHM pjelICHUMa, IPUIIPEMa HAJIOTe 332 KIbM)KEHa MOMONHUX KEbHra, 00aBJba
CBE TIOCIIOBE BE3aHE 3a 0OpadyH M KOHTPOJIY OJOMTaKa y CKJIaay ca ACPUHUCAHWM TPOIeaypama,
KOHTAaKTHpa ca TOCJIOBHUM OaHKaMma, BpIIM HYXHa IOpaBHamba M ycarjaliaBamkba o0padyyHaTHX M
ucrutaheHux miuaTa ¥ HaKHa/Aa, 00Be3aH je Ha304uTH 00yIM 3a yHanpeheme nocrojehux armmmkaTuBHUX
pjeiiema u yBohermby HOBHUX pjelieha U3 moApydja oOpadyHa U UCIUIaTe 11aTa, 00aBJba U APyre MOCIoBe
no Hasory meda Oxcjexa. 3a cBoj paj oarosapa medy Ozacjeka KoMe MOJHOCH U3BjELITa)j O pasy.

3 - OnuTH 1 NocedGHM yCJI0BH 32 00aB/balb€ MOCJI0BA U 33]aTaKa

Onmru ycaosu: Kanaupgatu koju ce INpHjaBibyjy MOpajy HCIymaBaTH cibefehe ommre yciaose
npornucane 3aKOHOM O pajy y HHCTUTYIMjaMa bocHe u XepiieroBune:

a) 1a IMajy HaBpIIECHUX 18 ronuHa KHUBOTA;

0) na cy npkaBjbanu bocHe u Xepiieropuxe;

B) Jla MPOTUB HHUX HHjE€ MOKPEHYT KPUBUYHM IOCTYIAK 3a KPUBUYHA JjeJa 3a Koja je npeaBulheHa
Ka3Ha 3aTBOpa TPH M BHUIIIEC TOAMHA WK J1a UM HHUje U3pEUeHa 3aTBOPCKA Ka3Ha 3a KpUBUYHA Jjeria
YUUE-EHA C YMUIIIBAjeM y CKIIaAy ca KpUBUUHUM 3aKoHUMaA Y bocHu u Xeplerosunu;

r) na Hucy ooyxBahenu oapendoom wiana IX cra 1. YcraBa bocHe u XepueroBune;

o) na cy (U3MUKM M TICUXMYKH CHOCOOHM 3a 00aBJbame IOCIOBAa PaJHOr MjecTa Ha Koje ce
IIpHjaBJby]y KOJ MOCIIOAABIIA.

IMoceonu ycaoBu: Kanaumatu koju ce mpujaBibyjy MOpajy HCIyHmaBaTH cibenehe moceOHe yciose,
nponucane [IpaBUTHUKOM O YHYTpalllk0j opranusanuju Munuctapersa prHaHcuja u Tpezopa bocHe u
XepueroBuHe, " TO:

3a no3unuujy 1/01:
a) CCC — ympaBHOT, €KOHOMCKOT, THMHA3HjCKOT WJIH JPYTOT JPYIITBEHOT CMjepa HIIM TEXHUYKOT
cMmjepa, IV cremnew;
0) HajMame 6 Mjecer pagHoT UCKYCTBA Y CTPYIIH;
B) TIOJIO’KEH CTPYYHH yIPABHU UCITUT;
T') MO3HABakE pajia Ha padyHapy.

3a no3unujy 1/02:
a) CCC — exoHoMckor cMjepa, IV crenen;
0) HajMame 6 Mjecelln paJHOT UCKYCTBA y CTPYILIHU;
B) MOJIOKEH CTPYYHH yIIPABHH WCIIHT;
I') IO3HABAaE Pajia Ha padyyHapy.
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3a mo3unujy 1/03:
a) CCC — eKOHOMCKOT M APYToT IPYIITBEHOT HJIM TEXHUYKOT cMmjepa, [V crenen;
0) HajMame 6 Mjecery paHOT UCKYCTBa y CTPYIIH;
B) MOJIOXKEH CTPYYHHU YIIPABHH UCIIHT;
I') IO3HABaE pajia Ha pauyHapy.

4 - IloTpeOHU JOKYMEHTH

V3 HDHiaBV Ha iaBHH Oorjlac KaHAUJIATU CY AYKHU JOCTABUTH.

) U3BOJI M3 MaTHYHE KibUTe pol)eHUX He cTapuju o 6 (1ecT) Mjecery, OCUM aKo Ce paad O U3BOIY
Ha KOME je U3pUYUTO HaBEJICHO J1a ce u3/aje 0e3 OrpaHryueHha POKa BaXKeHha,;

0) yBjepeme 0 IpKaBJbAaHCTBY HE CTApHje OJ1 MIECT Mjecellu;

B) yBjepeme a MPOTHB KaHH1aTa HUje MOKPEHYT KPUBUYHU MOCTYIAK 32 KPUBUYHO JjEJI0 32 KOje je
npeaBulieHa Ka3Ha 3aTBOpa TP M BHIIE TOJMHA WIIM JIa My HHUjE U3pPEUeHa 3aTBOPCKA Ka3Ha 3a
KPUBHYHO JjelI0 YYHICHO C YMHIJbajeM Yy CKJIaJy ca KPUBUYHUM 3aKOHMMA y BocHU U
XepIieroBuHu Koje He Moxe OuTH crapuje ox 3 (Tpu) Mjecelia Ol JaHa H3/aBarba Of CTPaHe
HAJIJICKHOT OpraHa,

T') U3jaBy OBjepeHy O Ha/IJISKHOT OpraHa Ja KanauaaT Huje oOyxBahen onpendama unana IX cras
(1) YcraBa bBoche u XepieroBuue;

1) CBj€I0YaHCTBO/ TUILIOMY O 3aBPIICHO] IIKOJIH;

b)) mOTBpay WK yBjepermE O PalHOM UCKYCTBY Y CTPYIIH;

€) yBjepeme O MOJ0KEHOM CTPYYHOM YIPABHOM HCITUTY;

) JI0Ka3 O MMO3HaBaky pajia Ha pavuyHapy;

3) CBOjepYYHO MOTIMCAHY IIPHjaBy ca KpaTkoM OuorpadujoM, aipecoM U KOHTAKT IMOJaIima.

JlokymeHTaIja TpakeHa TEKCTOM orjaca, OCUM TMpHjaBe ca KpaTkoMm OuorpadujoM, J0CTaBjba ce y
OpUTHMHAIly WM y OBjepeHO] KONHjU (HeoBjepeHe Komuje Hehe ce y3eTH Y pa3MaTpame).

OBjepeHa komnuja JOKyMEHTa HEMa OTPaHMYEH POK BaXKEHa, MOJ yCJIOBOM Jia HU JOKYMEHT uHuja ce
KOIMja JJ0CTaBJ/ba HEMa Ha3HaveH (MpelU3upaH) pOK BaXKema.

CBH J0Ka3M KOjU C€ JI0CTaBJba]y y3 MpUjaBy MOpajy OMTH Ha jeTHOM O] Je3UKa y CIy:KO0€HO] ynoTpeOu
y bocau n XepuerosuHu.

[Tox pamHUM MCKYCTBOM MOJpPa3yMHjeBa Ce paJHO UCKYCTBO HAaKOH CT€UEHE CPEAhe CTPYYHE CIpeMe,
OJTHOCHO Cpe/Iher 00pa3oBama.

HcnymaBame yciaoBa yTBph)eHUX TEKCTOM OrJjiaca padyHa ce JJaHOM Tpejiaje MpHjaBe.

Henornyne, HeGnaroBpeMeHe U HeypelHe NpHjaBe, NpHjaBe KaHIUAaTa KOjU He HCIyHaBajy yCIOBe
oriaca, Kao U KOIlMje TpakeHe TIOKyMEHTalllje KOje HUCY OBjepeHe, Hehe ce y3uMaTH y pa3zMarpame.

Hanomene 3a kanauaare:

- W3abpanu kaHaugar je IykaH IpHje MOTIHCUBamba YroBopa O paay JOCTaBUTH JHEKapCKO
yBjEpeHE O 3JIPaBCTBEHO] CIIOCOOHOCTH 3a 00aBJhamke€ MOCIOBA PAJHOr MjecTa Ha Koje ce
NPUjaBUO U MOTIHCATH U3jaBy Ja y MjeCTy KUBJbEHa HE 00aBJba CaMOCTAIHY MPO(ECHOHAIHY
JjeIaTHOCT, OJIHOCHO Jla HEMa 3aHaTCKy pajiby WIH BIACTUTY QUPMY.

- Kangunar koju y BpujemMe mpujemMa y paJHU OJHOC HEMa IOJIOKEH CTPYYHHU YIpPaBHH HCIIHT,
Jy’)KaH j€ Taj UCIUT MOJOKUTH HajKaCHU]e Yy POKY O] IIECT Mjecellr O] JaHa MpHjeMa y paaHu
onHoc y MunucrapcTBy (puHaHcHja 1 Tpe3opa bocae n Xepuerosuse.

- Kanaunatu cy ny>XHM JOCTaBUTH TPpa)KE€HE TOKYMEHTE JaBHUM OTJIacoM, a JOKYMEHTHU KOJU HUCY
y CKJIay ca ucTuM Hehe ce y3umatu y pazmaTpame.

- JlokymeHTanuja TpakeHa jJaBHHUM OIJIaCOM KOJy KaHAuWgaT mpuioxku Hehe ce Bpahatu
KaHAUJaTHMA.
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5 - Ilpouenypa nzdopa

[Tpouexnypa n3bopa KaHIUAATa ¥ IPUjeM Y paJHU OHOC U3BpIIuhe ce y cKiagy ca oapendama 3akoHa o
pany y uHctutynujama bocHe m Xepuerosune, IlpaBunnuka o paxy MwunucrapctBa (punancuja u
tpe3opa bocue n Xepuerosune u [IpaBunnuka o yHyTpalim0j opranu3anyju Munucrapersa punancuja
u Tpe3opa bocue u Xeprierosune. Kanauaatu koju UCIymhaBajy yCclIoBe U3 jJaBHOT Orjiaca v KOju Cy ce
07aroBpeMeHO NPHjaBHIM HAa HWCTU MOJUINjEKY IPOBjEPH OCIIOCOOJFEHOCTH TECTHPABEM, ITyTEM
MUCMEHOT MCIIUTAa M MHTEPBjya, Koju mpoBoau Komucuja 3a mpoBoheme oriaca u mocrymak uzbopa
KaH/IUaTa 10 PacIrCcaHOM jJaBHOM OrJIacy 3a IMpHjeM 3al0CIICHHUKA.

O MjecTy U 1aTyMy TeCTHpamba U MHTEPBjya KaHIuaaTu he OUTH G1aroBpeMeHo 00aBHjeIITECHHU.
JaBHM ornac octaje oTBOpeH 8§ (ocaM) AaHa 011 JaHa 00jaB/bUBaAbA.

[TpujaBe Ha JaBHU orJiac ca KOMIUICTHOM JOKYMCHTAIIMjOM JOCTABUTH HEIOCPEIHO, IIyTeM MPOTOKOJIa
MunucrapcTBa GuHaHcHja U Tpe3opa bocHe u XepueroBune (3rpana npujaresbetBa udmehy ['puke u
buX, cnpar 18. kannemnapuja 6poj: 1803) wim myrem moire npernopyveHo, Ha aapecy:

bocua u Xepueropuna
Munucrapcrso ¢punancuja u tpe3opa bocue n Xepuerosuse,
Tpr bocne u Xepuerosune opoj 1, 71000 Capajeso,
€a HA3HAKOM: ,,JaBHM OIJIaC 32 IPHjeM 3al0CJICHUKA - He 0TBapaj.
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